How to edit your directory page

1. Go to https.//directory.education.tamu.edu page
2. Login to the site by clicking the "login" link in the header.
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3. Click the "Edit Profile" button at the bottom of the page.
m e ; home Logged in user: Rachna Gaur

Directory

Directory = RACHMA GALIR

Edit Profile »

STAFF PHOTO
UNAVAILABLE




4. On this edit page, the top section are items you can make whatever changes you like and click the
"Update Profile" page just under the education section or at the bottom of the page.

lp  Logged in user: Rachna Gaur

First name:
Middle name:
Last name:

Use middle name:
Netid:

Primary email:

Secondary email:

Official Title

Directory title:
Mailstop:
Google Scholar:
Scholar@TAMU:
Ccv:

Shortbio:

Office(s)

Photo

|Rachna |

|Gaur |

O

|rachnagaur2‘l |

| rachnagaur21 @exchangz|

Manager
Contact the Rachna Guar (rachnagaur2 1 @exchange.tamu.edu for corrections.

Title to be displayed in directory, e.g., Director of XYZ

| Manager| Data Analysis ¢

| | Primary mail stop

| |
|
| Choose File | Mo file chosen

P

no office provided Edit Offices =

To add or replace the photo, please contact Heather Moses in the Communications Office




5. After the "Education" section, there are several sections of additional data you may include on your
page.

Education
Degres Major/Description Institution Year Order Delete
________ - MOWE
e FEFMIC e

Update Employee

SECTION CONFIGURATION Edit Section Co nfigl_]r ation =

Section Display Order
Courses Taught True 1
Former Students True 2
Publications True 3
Research Projects True 4
Arards,
ditorialships, True 5
Leadership
RESOURCES: Files and Web Sites Edit Resources =

Mo resowrces provided. Use the Edit button abowve o add.

ORGAMIZATION AFFILIATIONS (College Groups) Edit Organization Affiliations =



6. For each one, click the associated "Edit" button next to the section header to add, edit, or remove
items to be included on your page. All of these sections are optional. For most areas, you may
specify the order in which items will appear. Any section with no items will be skipped on your
page.

MNo reseagrch interests prowvided. Lise rhe Edit burton gabove o add.

Select the “Edit Research Interests™ button abowve to edit, odd, or remove research interests from your profile.

COURSES TAUGHT Edit Courses Taught =
DISPLAY EMABLED (order = 1)

Show Courses Taught

FORMER STUDENTS Edit Former Students =

DNSPLAY EMNABLED (order = 2)

Show Former Students

Select the “Edit Students” button above to edif, add, rearrange, or remoave former students.

SELECTED PUBLICATIONS Edit Publications =
DISPLAY EMNABLED (order = 3)

Show Publications

Select the “Edit Publications™ button abowve to edif, add, rearrange. or remove publications from your profile
DNSPLAY EMABLED (order = 4)

Show Research Projects

Select the "Edit Research” button above to edit, odd, rearrange. or remove research projects from your profite.



6.1 Awards, Editorial ships, and Leadership. Include any awards, editorial positions, or other
leadership positions you wish to highlight. Add, edit or delete any awards you want here:

_qu B K fserie Logaged in user: Rachng Gaus

Directioey

Edit Awards, Editorialships, and Leadership of

Awards, Editorialships, and Leadership

Categary Description Orer Delete
Bards il Di-:ring..i:'lf-:l F.1:u|'.'J Achievernent &ward, American 1.0
Education Research Association, Learning and Teaching

in Educational Lesdershap, 2018, [2018)

Beiards i Diversity and Climate dward. November. [2014) 1.0



6.2 Courses Taught. These the courses you have taught that you wish to highlight. In the
previous directory, these values were loaded from Compass, but here you will need to add
the ones you want to include. This allows you to include courses from other institutions or

leave out ones you haven't taught in many years. You can also include a syllabus with each

course if you choose to do so. (Click "Show Course" on the edit page to see the courses
currently included.)

m‘ fd o & hame fucal | Logged in user: Rachna Gawr

Edit Courses Taught of _

Diretary

Mumbaer HXKOODG
Course Title

Description

Semaestars

Web site URL

Syllabus Choase File | Mo file chasen

Order 0.0

You may add simple styling to the description using basic HTML. For example, you may place <i> at the beginning and </T> at

the erd of text you want ifalized. Substitute "B for the “I™ for bold or "™ for underling.

Courses Taught

CEHD300. CEHD STUDY AEROAD
2018C



6.3 Former Students. Former doctoral students you wish to list.

home i jucat 1 Logged in user: Rachna Gaur

Directory

Edit Former Students of _
View Employee | Edit Employes

MName Student Name
Graduation year 0

Graduation semester| ------..- ¥

Degree Ph.D.+

Add Student

Former Students

6.4 Organization Affiliations. These are groups within the college with which you are associated.
These can be research groups, academic programs, or other similar groups. The available
groups is defined. But if you want a group added, contact Arlen Strader (strader@tamu.edu)
with the group name, department, description (optional), and web site (optional).



6.5 Publications. Add whichever publications and presentations you want to include on your

page.

home

Directory

Edit Publications of

View Emplones | Edit Employes

Category Bocks and Manographs »
Year fi]

Pubwithstudents

Highlight

Cltation

You may add simple styling to your citation using basic HTML. For example, you may ploce <i> at the beginning and </ > at the
emd of text you want italized. Substitute “b° for the =i for bold or “u” for underline.

Add Publication

Selected Publications

Books and Monographs
Dirani, K, Nafukho, F. M., & Irby, B. (2019). Talent development in internaticonal contexts. In K. Dirani, F. M. Mafukho, & B. Irby
(eds.). Global issues and talent development: Perspectives from countries around the world. Edit



6.6 Research Interests. These are a series of topics you consider to be the focuses of your
research.

hame Logged in user: Rachna Gaur

Directory

Edit Research Interests nf_

View Employes | Edit Employes
Research Interests Display Order

Update Rescarch Interests



6.7 Research Projects. List the research projects in which you have participated that you choose
to include.

Edit Research Projects of_

i I
Project Tite Mo TEle
Description

Web site URL

Wiebaive title

Add Reseanch Progect

Rezsarch Projects



6.8 Resources. This is a place to upload documents and add web link you would like to be on
your page.

Rachna Gaur

Directory

Edit Resources of
View e | Edit Employee

Add documents and web sites you wish to include on your directory page. These could include conference presentations, link
to your project web site, or other similar resouwrces. Either upload a document in the “file” field or add a URL in the website
fiedd. (If you add both, only the uploaded document will be included on your page.) Place the text to be displayed for the link
in the title field. to

Title | File Title

File Choose File .ND file chosen
Website
Order |00



